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Agenda 

• Construction of New Facilities 
 

• Records Available for Research 
 

• Access to Records 
 

• Resources Available to Guide Research 
 

• How to Request Records 



Background 

• National Personnel Records Center (NPRC) facilities were 
constructed to house the military & civilian personnel records 
of the U.S. (predominately 20th Century) 

• Constructed in 1956 & 1960 in St. Louis, Missouri 
• Facilities needed to be replaced by early 2000’s  

• Comply with Federal Laws & Regulations (36 CFR) 
• Original facilities not build to house permanent, archival records 

• New buildings constructed in 2008 &2011  
• Valmeyer, Illinois (Rock City Cave Complex) 
• Suburban North St. Louis County, Missouri (Spanish Lake) 
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NPRC Annex – Valmeyer, Illinois 
473,000 square feet / Capacity: 2.3 Million Cubic Feet of Records 
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• 250,000 SF for records storage 
• Shelving is 29-boxes high with 2 levels of catwalk 
• Capacity for 2.3 million cubic feet of records on 385,000 shelves 
• 15 separate climate controlled storage bays 

• NARAs most modern/state-of-the-art facility to-date 
• Fully complies with 36 CFR 1234 and NARA directive 1571 (archival storage) 

• 63 F temps/35%-45% RH for archival storage 
• 50 F/35% RH for burned records storage 
• Particulate  & UV filtration  
• Low/No VOCs for all finishes & materials used in storage bays and archival work areas 

• Card-in/Card-out secure access to records storage areas 
• Constructed to high seismic standards for area (New Madrid Fault Zone) 
• Each storage bay is its own structure (pre-cast concrete tilt panels) 
• Sprinklers in aisles at each level of storage 
• Live fire test of shelving system resulted in 163 CF damaged/destroyed (NARA maximum 300 CF) 

• Construction numbers: 
• 2,000 tons of rebar 
• 25,000 cubic yards of reinforced concrete 
• 354 separate concrete tilt-panel walls weighing from 63-160 tons each 
• 21.5 miles of fire sprinkler piping 
• 12,318 sprinkler heads  5 

Archives Drive Construction 



Storage 
Bays 

• 3 Levels of storage 
 
• Bays 14 & 15 
dedicated to Burned 
Records from 1973 
Fire 

- 50 F/35% RH 
  
• Bays 9 – 13 are 
Archival Bays 

- 63 F/35-45% RH 
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Burned 

Burned 



Site Work 
(Nov 09 – Feb 10) 
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Floor & Walls (Spring 
2010) 

8 



Building Takes Shape 
(Spring/Summer 2010) 
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Main Entrance Construction 

February 2011 

April 2011 
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Shelving & Catwalk Construction 
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NPRC – 1 Archives Drive 
474,500 Square Feet / Capacity: 2.3 Million Cubic Feet of Records 
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Move Outcomes 

1. Total Volume moved: 4,209,834 cubic feet 
2. Average cubic feet moved per day: 
 - Move 1: 5,594.  We had to slow down on 6/26/09 to 3,100 cubic feet per day to allow for 

construction to be completed.  At that time we were moving at an average of 7,053 CF per day! 
 - Move 2: 4,200 CF per day 
 - Move 3: 5,767 CF per day 
4. Top month: March 2009: 170,020 cf (an average of 7,728 cf each work day during the month) 
5. Mind boggling numbers: 
 - Distance in miles if all 4,209,834 CF were lined up end-to-end: 996 miles or the distance from 

St. Louis, MO to Walt Disney World in Orlando, Florida. 
 - Number of 53 foot long semi-truck loads of records: 3,761 
 - Number of cart loads of records to fill trucks:  189,619 
 - Number of trailer loads for office moves: 54 
 - Number of days to move all employees: 7 
 - Average time a record was not available: 
  -- Valmeyer moves: 3 hours / Archives Drive move: 2 hours 
6. No workdays lost by NARA staff due to injury, no move accidents. 
7. No records lost.  We located over 200 cubic feet of record material (primarily loose documents) we 

didn’t know we had. 
8. Average costs per cubic foot all moves: $1.45 
9. Direct move savings: $9.2 million.  Estimated to cost $15 million.  Actual: $5.8 million 
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What Goes on Inside the Building at 1 Archives 
Drive? 

• See the YouTube videos available at the links below 
on the National Archives and Records Administration’s 
YouTube Channel  

 
https://www.youtube.com/watch?v=HA4vU- 
JoQsE 

https://www.youtube.com/watch?v=6WXQMiR
5xxk 
 
https://www.youtube.com/watch?v=2xNvAudi
RwU 



Records Available for Research 

• National Archives at St. Louis is a personal data 
record series archive 
 
• Official Military Personnel File (OMPF) 

 
• Official Personnel Folder (OPF) 

 
• Selective Service System Registration Cards & Ledgers 

 
• Army Courts Martial Records 

 
• Current listing of holdings  

• Records are rich in genealogical material 



Military Personnel Records at NARA 



OMPFs – Archival Date 

• All OMPFs become a public, archival record 62 
years to-the-day from when the veteran 
retired, discharged or was killed in service 

• This is a rolling date… 
  (62 – Today’s date) = May 12, 1953 
• Any record with this date of retirement, discharge or 

KIA or EARLIER is a public, archival record 
• Anyone can request & review or purchase a copy (subject 

to Freedom of Information Act (FOIA) Privacy Screening 
requirements 

• If a record is newer that the current archival date it has 
limited access 

• Veteran, Next-of-Kin, military service department, law enforcement 

 



Branch of Service Official Military Personnel Files,  
Archival Holdings 

Army 
(includes Army Air Corps 
& Army Air Forces) 

Enlisted discharge dates 1912 to today’s date in 1953 
Officers discharge dates 1917 to today’s date in 1953 

Navy Enlisted discharge dates 1885 to today’s date in 1953 
Officers discharge dates 1902 to today’s date in 1953 

Air Force All Personnel with discharge dates 1947 to today’s date in 1953 

Marine Corps All Personnel with discharge dates 1895 to today’s date in 1953 

Coast Guard All Personnel with discharge dates 1898 to today’s date in 1953 



What is in an OMPF? 

 

• The OMPF documents the individual’s military service: 
 
• Date and type of enlistment/appointment 
• Duty stations and assignments  
• Training & qualifications  
• Performance reports 
• Awards and decorations received  
• Non-judicial disciplinary actions (e.g., Article 15; Letter of Reprimand) 
• Insurance 
• Emergency data 
• Administrative remarks  
• Date and type of separation/discharge/retirement (including DD Form 214, 

Report of Separation, or equivalent) 
• May also contain: birth certificates, marriage certificates, divorce decrees,  
 letters, and photographs 
 

• Detailed information about the veteran’s participation  
 in battles and their military engagements is NOT  
 contained in the record 
 



U.S. Navy Report 
of Separation – 
Pre- DD Form 214 



Army Air Corps 
Separation 
Document - 1944 



Some OMPFs Contain Photographs 



Persons of Exceptional Prominence (PEP) 

• Records of prominent individuals which served in 
the military (or as a civil servant): 
 
• Presidents, members of Congress and the Supreme 

Court; famous military leaders; decorated heroes; 
celebrities; infamous characters & other cultural figures 
who served in the military 
 

• Complete list of available records can be found at: 
• http://www.archives.gov/st-louis/military-

personnel/public/persons-of-prominence.html 

 
 

 



Shortly after midnight, on July 12, 1973, a fire was reported at NPRC’s 
military personnel records building  

The 1973 Fire 



Irreplaceable loss… 



The 1973 Fire: A Burned Record (B-File) 

6.5 million records were recovered from the fire.  Some are 
severely damaged 



The 1973 Fire 

Records damaged or lost include an estimated 16-18 million 
military records.  Records damage occurred from both fire and 

water 

 
 
Records Affected Discharge Dates 

 
Estimated Loss 

Army WWI  
 
Army WWII  
 
Army Post-WWII  
  

11/1/1912 - 9/7/1939 
 
9/8/1939 - 12/31/1946 
 
1/1/1947 - 12/31/1959 

 
80% 

Air Force 9/25/1947 - 12/31/1963  
surnames Hubbard - Z 

 

75% 



Official Personnel Folders (OPFs) 

 

• Archival records date from the mid-nineteenth century 
through 1951: 

• In the complete custody of NARA 
• Information is available to the public 
• Certain information is restricted under terms of the 

Freedom of Information Act [5 U.S.C. 552 (b) (6)] 
 

• Non-archival records date 1952 to the present 
• In the custody of the agency that created the record 
• The National Personnel Records Center has physical  
 custody of the records 
• Information is available to the public under FOIA 
• Information is protected by the Privacy Act of 1974 

 

 
 



Official Personnel Folders (OPFs) 
 

OPFs may contain the following documents: 
 

• Applications 
• Oaths of Office 
• Correspondence 
• Appraisals 
• Leave and Pay Information 
• Letters of Recommendation/Protest 
• Changes in Work Status  
• Photographs 
• Rarely: Vital Records 

 

 

 
 

Please plan on attending session F308, “Feds in the Family Tree: Records of Civil 
Servants; CCC & WPA 



 

Also available are the records of the  
Civilian Conservation Corps (CCC) and the  

Works Progress Administration (WPA) 



National Archives at St. Louis maintains World War II 
through Vietnam era Selective Service Records – men 
born April 28, 1877 to March 28, 1957 

Selective Service System Registration Cards  
& Ledgers 



World War II 4th Registration April 27th 
1942: “Old Man’s Draft” 



U.S. Army Courts-Martial Records 

Available are Army General and 
Special Courts-Martial Records 

from 1918-1976  

2nd Lt. Jackie Robinson – ca. 1940s (photo courtesy 
Major League Baseball Hall of Fame) 



Current Listing of Holdings (except OMPF) 



Current Holdings (continued) 



Current Holdings (continued) 



Current Holdings (continued) 



Access to Records 

• Archived holdings of the National Archives at St. 
Louis are available to anyone and everyone 
• Some records are subject to privacy screening under FOIA 

• Social Security numbers  
• 3rd Party information 
• OMPFs: criminal activity which could cause embarrassment to 

surviving family members 
• If subject of record is deceased privacy restrictions are relaxed 

• Access to records can be either on-site (research 
room) or off-site (written reference) 

• Archival records are subject to copy fees (44 USC 
2116) 



Resources Available to Guide Research 

• Civilian Personnel Records open to the public (prior to 1952): http://www.archives.gov/st-
louis/archival-programs/civilian-personnel-archival/#written-requests  
 

• Civilian Personnel Records not yet open to the public (1952-present):  
http://www.archives.gov/st-louis/civilian-personnel/index.html 
 

• Construction of National Personnel Records Center   
  https://www.youtube.com/watch?v=5dk_NbxHdk8 

 
• Military Personnel Records not yet open to the public:  http://www.archives.gov/st-

louis/military-personnel/about-ompfs.html  
 

• Military Personnel Records open to the public (62 years in the past from “today’s date”):  
http://www.archives.gov/st-louis/archival-programs/military-personnel-archival/index.html 
 

 



Resources Available to Guide Research 
(continued) 

• Persons of Exceptional Prominence records:  
http://www.archives.gov/st-louis/military-personnel/public/persons-of-
prominence.html 
 

• Preservation Lab at the National Archives, St. Louis 
 https://www.youtube.com/watch?v=2xNvAudiRwU 

 
• The National Archives at St. Louis:  http://www.archives.gov/st-

louis/archival-programs/index.html 
 

• Veterans Personnel Records at the National Archives, St. Louis 
https://www.youtube.com/watch?v=6WXQMiR5xxk 

  
 

http://www.archives.gov/st-louis/military-personnel/public/persons-of-prominence.html
http://www.archives.gov/st-louis/military-personnel/public/persons-of-prominence.html
http://www.archives.gov/st-louis/archival-programs/index.html
http://www.archives.gov/st-louis/archival-programs/index.html
https://www.youtube.com/watch?v=6WXQMiR5xxk


• Veteran's complete name as 
used in service 

• Service number 
• Branch of service  
• Date and place of birth 
• Dates of service  
 
For records affected by the 1973 

fire additional information such 
as:   

 - place of discharge 
 - last assigned unit &  
 - place of entry into service 

may be useful 

How to Request Records: (OMPFs) 



Individuals may access these records by:  
 

• Mail : National Personnel Records Center  
  1 Archives Drive 
  St. Louis, MO 63138 

 
• Fax a Standard Form 180 to: 314-801-9195  

 
• Unaccessioned Federal records requests may also be made 

online via eVetRecs:  http://www.archives.gov/veterans/military-
service-records/index.html  or by visiting the Federal research 
room, by calling 314-801-0800 
 

• In-person : Public Research Room 
 
 

 

How do I Request Copies of OMPFs? 



• Full name of employee and any 
alternate names or spellings 

• Date of birth 
• Employing agency/agencies 
• Dates of employment 
• Location of employment 
• Social security number (if known) 

How to Request Records: (OPFs) 



• Full name used at the time of service 
• Social Security Number (if known) 
• Date of birth 
• Place of birth 
• Hometown (city and state) at time of 

employment 
• Parents' name  
• Spouse's name (for WPA employment) 
• Dates of service (day, month and 

year) 
• Location of employment 

 
• Forms are available at: 

 
• Works Progress Administration:   Form NA 

14137 
http://wograms/civilian-personnel-

archival/wpa-holdings-access.html 
• Civilian Conservation Corps:  Form NA 

14136 
http://www.archives.gov/st-louis/archival-

programs/civilian-personnel-archival/ccc-
holdings-access.html 

 

How to Request Records: CCC & WPA 

 

http://wograms/civilian-personnel-archival/wpa-holdings-access.html
http://wograms/civilian-personnel-archival/wpa-holdings-access.html
http://www.archives.gov/st-louis/archival-programs/civilian-personnel-archival/ccc-holdings-access.html
http://www.archives.gov/st-louis/archival-programs/civilian-personnel-archival/ccc-holdings-access.html
http://www.archives.gov/st-louis/archival-programs/civilian-personnel-archival/ccc-holdings-access.html


How do I Obtain Copies of OPFs and other 
non-OMPF records? 

• Individuals may access these records by:  
 
• Mail: National Archives at St. Louis                               

  P.O. Box 38757 
  St. Louis, MO 63138 

 
• Fax a request to: 314-801-9187 

 

• Inquiries can be submitted to:  
 

• General archival inquiries: stl.archives@nara.gov  
• Research room inquiries: stlarr.archives@nara.gov, phone: 314-801-0850  
• Persons of Exceptional Prominence records:  pep.records@nara.gov  
• Facebook and Twitter inquiries:  stlfb.archives@nara.gov  

 

• In-person: Public Research Room 
 

 
 

 



Location:  
1 Archives Drive 
St. Louis, MO 63138 
(yes, it’s in Google Maps) 
Public Hours:  
Tuesday – Friday, (7:30am - 3:45pm CT) 
 
Contact Information: 
(314) 801-0850 
Stlarr.archives@nara.gov  
(314) 801-0608 (Fax) 
 
Bring a government-issued photo ID to 

enter the facility 
 

APPOINTMENTS ARE 
STRONGLY SUGGESTED! 

On-Site Access: Public Research Room 

mailto:Stlarr.archives@nara.gov


• Please be sure to attend these sessions for more detailed information 
on the records of the National Archives at St. Louis: 
• F308: Feds in the Family Tree: Records of Civil Servants; CCC & 

WPA     (A. Mattingly) 
• F314: Finding your World War I Ancestors at the National Archives         

(T. Fitzgerald) 
• F324: The Sick and the Dead: Veterans Administration Claim Files 

and WWI Burial Files (D. Labinsky) 
 

• Thank you for your time & attention! 
 

Contact Info: 
Bryan K. McGraw 

Bryan.mcgraw@nara.gov 
314-801-9132 

Wrap-up  
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